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What’s New In the User Manual for 2006

As the 2006 PARTWeb season begins, here are a few changes that have been made:

Status Levels: We have changed the status levels so that there will be more flexibility.
The new status levels are: Agency, OMB, Collaborate, Pending Final, Fall Updates--
Agency Fall Lockout, and Final.

XML Data Transfer: For a few select agencies, they will be able to import/export their
PARTSs into PARTWeb in a XML data file.

Abbreviated Reassessments: Since many programs that were previously rated Results
Not Demonstrated have developed and implemented new performance measures, this
year abbreviated reassessments will be permitted in specific cases.

Creating New Assessments: This PARTWeb season, OMB has designed an easier way for
agencies to create their PARTs in PARTWeb. We have designed the system to have the
codes and titles in a pull-down box. The agency only needs to select which program
they want to create out of the assigned list.

MAX Homepage: The Max Homepage has been has changed to be better integrated
with the PARTWeb application. In the new MAX Homepage, the Agency
Administrator will be able to remove and add users, assign user permissions
immediately after approving a pending user, and provide global access.

Analytical Reports: The Analytical Reports is designed to give a data dump of
three areas of PART: Rating, Improvement Plans, and Performance Measures. It
can be used across an agency or when comparing agencies.

Web Addresses (URLs): Web addresses are encouraged to be used in PARTWeb
especially in the explanation/evidence in the Questions Answers section. There is
a specific way that the web addresses has to be typed in order for it to appear in
the printable, publishable version of the full PART, and Expectmore.gov
Sequence Numbers: Sequence numbers are used in the performance measure and
follow-up action sections of the PART. Sequence numbers allow organization of
the total list of performance measure and improvement plans as well as list of
targets/actuals.

Spring Updates: This spring, all 2005UPD PARTSs will require a 2006SPR: a Spring
Update. The 2006SPR will only allow the improvement plans and the
target/actuals of performance measures to be editable. The 2006SPR will allow
agencies to update their information that will then be uploaded on to
Expectmore.gov

Character Limits

Listed below are the character limits for key fields in PARTWeb:

Program Title: 1024 characters

Evidence: 4000 characters

Explanation: 4000 characters

Performance Measure Text: 4000 characters
Performance Measure Explanation: 4000 characters
Performance Measure Target: 20 characters
Performance Measure Actual: 20 characters
Follow-Up Action: 200 characters
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e Follow-Up Action comment: 500 characters
o Funding Account Explanation: 4000 characters

Listed below are the character limits for key fields in Expectmore.gov:

Program URL: 100 characters
Program Summary: 325 characters
Follow-Up action: 200 characters
Findings: 400 characters

Purpose of This Document

This document is a resource manual for using PARTWeb. The document contains an
overview of the system and its features, specific instructions for using those features, and
points of contact for technical assistance in troubleshooting.

Additional copies of this help manual may be obtained on-line at
http://www.whitehouse.gov/omb/part/ and
https://max.omb.gov/maxportal/webPage/home/partWebTraining

Introduction to PARTWeb

As its name implies, PARTWeb is an interactive, web-based database designed to collect
and monitor information related to Federal program evaluations conducted under the
Program Assessment Rating Tool (PART) process. The PART was developed to assess and
improve program performance so that the Federal government can achieve better results.
A PART review helps identify a program’s strengths and weaknesses to inform funding and
management decisions aimed at making the program more effective. The PART therefore
looks at all factors that affect and reflect program performance including program
purpose and design; performance measurement, evaluations, and strategic planning;
program management; and program results. Because the PART includes a consistent series
of analytical questions, it allows programs to show improvements over time, and allows
comparisons between similar programs.

PARTWeb’s Features

PARTWeb is used by both Federal agencies and the Office of Management and Budget
(OMB) to complete and collaborate on required elements of PART. Major features and
components include:

e A secure user- and agency-based ID system that ensures secure collaboration within
agencies and within OMB, depending on the stage of PART completion.


http://www.whitehouse.gov/omb/part/
https://max.omb.gov/maxportal/webPage/home/partWebTraining
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The ability for agencies and OMB units to set up user accounts and manage access
levels.

Direct access for entering PART data using a web-based application. By using
PARTWeb, agencies can create a new PART assessment, edit an existing
assessment, enter funding data, answer and edit PART questions, enter
performance measures, and report on progress toward implementing OMB
recommendations regarding a PARTed program.

The ability for all PARTWeb users to view and search all completed PART
assessments (there are currently about 821 completed assessments in OMB’s
database). This encourages information sharing and collaboration between
agencies, and offers opportunities to exchange lessons learned and best practices.

Standard XML format to facilitate data exchange with other agency management
and budget systems.
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Section 1: Accessing PARTWeb

New Users

PARTWeb application administration will be performed by delegating authority to one or
more Agency Administrators. Only OMB should be assigning Agency Administrators. To
gain access to PARTWeb, new users need to go to the MAX homepage at
https://max.omb.gov/maxportal/. Once at the homepage, click on the “Register Here”
link which will bring up the New User Registration page. New users will need to fill out
the application request form with the appropriate information and then select the submit
button. The new user will then receive a confirmation email that will contain a URL in it.
The URL will take the new user to a PDF of their registration form that they will need to
print, sign, and fax it along with a photocopy of the user applicant’s Federal photo
identification badge to OMB (Budget Systems Branch) at (202) 395-5080. After the new
user has faxed the request form and it has been approved by OMB, they will receive an
email containing a link where the user can activate their account and create a password.

Agency PART Administrators will manage the PARTWeb process at the agency level. They
will be the people approving the email addresses and giving applicants’ access to
PARTWeb. (Please see User Administration for instructions on how to approve agency users.)

If you are an agency user requiring access to PARTWeb, please contact your Budget or
Strategic Planning office for the name of your Agency PART administrator.

Passwords

Passwords are maintained by the user. Users will need to go
https://max.omb.gov/maxportal/passwordResetForm.do to reset their passwords.
You will need to type in your email address and press submit. Our system will
validate that the email address that is submitted is the one that is in our system.
(Make sure you update OMB and your Agency Administrator with your valid user
information!)
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Check your email box for an email that WI|| have a Ilnk that WI|| direct you to reset
your password. Click on the URL and the following screen will appear.

® Macromedia Captivate - [PART Create Password Vide
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NOTE: Pay

| Type New
[54  Passward

Please pay attention to the criteria for resettlng your password It has to be 8
characters minimum and have at least: 1 capital letter, 1 lower case letter, a
number, and a special character. Please keep in mind that your password has to be
reset every 90 days and it is a 30 password cycle.

If you suspend your PARTWeb account, please go to
https://max.omb.gov/maxportal/passwordResetForm.do to fix it. One can suspend
their account by typing the information incorrectly more than 5 times.

PARTWeb User Roles and Responsibilities

Definitions of various types of PARTWeb users follow. Agency and OMB administrators
set user access levels depending on their role in the PART process.
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e« Agency Admin - These users are responsible for agency UserID administration
and assigning PART's within an agency. Agency Admins can read/update all PART's
within an agency. These users can also create new programs to be PARTed for their
assigned agency.

e Agency User - These users can read, view or edit PARTs within an agency,
depending upon the level of access given by the Agency Admin.

e Agency Review - These users have read-only access to assigned PART programs.

« OMB Admin - These users are responsible for granting read/update access to OMB
users and Agency Admins.

« OMB User - These users can only read all PART's within an agency, but only update
those PART's assigned. These users can also create new programs to be PARTed for
their assigned agencies.

« OMB Review - These users will have read-only access to assigned PART programs.

PARTWeb URL

Once you have a user account established in PARTWeb and have set up your password, open
your browser and go to: https://max.omb.gov/app/part/. Enter your user ID (which will be
your email address) and password and you will be in the system at the Program Assessment
Rating Tool (PART) page. This is also referred to as the PARTWeb home page.

/4 start eEDE: [Bisetons. - G mmienesn. | O omneioes |
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Section 2: PART Program Management

In PARTWeb, PART assessments are conducted under specific agency programs. The program must
first exist or be established in PARTWeb before a PART assessment can be created. Only Agency
Administrators and OMB can create a new program which will be done in mutual agreement.

For the 2006 PARTWeb season, OMB has designed an easier way for agencies to create their
PARTs in PARTWeb. We have designed the system to have the codes and titles in a pull-down
box. All the Agency Administrator has to do is select which program they want to create.

Creating a new program (and assessment):

(**Please note that if this is the first time that a program is being assessed, that a new
assessment is automatically created when you create the program**)

1.

Login as an administrator or OMB user who has permission to create a new assessment..

2. Click the “Register New Program Assessment in PARTWeb” link on the left-hand toolbar. This will bring you

to the Register New Program page.

S o)
@ Macromedis Captivate - [untitied,cp®|

RARTWe

L}

MANAGEMENT AND BUDGET
User: NARTLEWITZ, ADRIEHNE
PARTWeb v2.4.1

rogramiAssesEment. I vour BART doas nat appear on this 6Crean, you may reats
have an OME Program Code and that code has not aready been used to asscoate

Code
10000002  Comps Hydropower

Please select the OMB Program Code box to see the pull-down box of all the PART codes and titles. Please
select the PART program code and title that has been assigned by OMB for the particular PART. The PART
title and code will not appear in the pull down list until the PART has been submitted to the RMO and
approved for assessment.

10
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PART Wb v1.0.13

| BARTLUWITE, ADSENNE
Sewrch for o Frapam in PASTweL

b Regite Hew Frogam dusumest | Register Hew Program Assessment in PARTweb
In PARTets

T thhiws o= Batis Bppert

Tisart, eoDmMEC el 1
4. The Agency Contact information should populate with the Administrator/Usetr who is cteating the PART
program information.
5. Please select the program type. There is the option of having up to three different program types.

™St eEDRD

6. Press the “Save” button. Verify that you are taken to As

Editing an existing program

1. Login as an administrator or OMB user who has permission to edit a new assessment..
2. From the Home Page, click the appropriate Program title or go to the Program Home Page.

11



PARTWeb User Manual, v. May 2006

*®

Qw0 WG Pum frewm @ 5
Acicees | ] Fatom: s comts. o S oart. v B
10004610 Dovelopment Credt Authority (DCA) 2005

TN
Assessment
: Interagency Cooperative Administratve
10RDS811  support Services (1CASS)

. Internatonal Narcobics Control and -
ADO0MEIZ | aw Enforcement- Africafassa —

8606060

Q04610 Inter-Amarican Foundation 2095 Asgaggmen
10004614  African Developmenk Foundation 2005 Yo it
20004618 F330% Covpe: Inbmnationa) Sintamen
IO e Tecimica Srves 2005 F -

Rroadcasting oard of Govermors «

OQDUSBLT  Broadeasting bo Latin Amenca e
10004618  Asian Development Bank 2005
I0002619  PEPFAR: Foous Countries 2008
10004630  PEPFAR: Other Blateral Programs 2005
10004EZ1  PRPFAR: Global Fund 2005

International Infarmation Programs 2%
funds) 2003

10004622 ;s

10008234 Tithe V1 Indian Mousing Loan Guarartes 2003

0007234 Pubhc Housing 2005
00000a Tast 2007 2095 Mw
= — i
123456 test 2005 Assessment o

Side 10f 1 1] vau X, Cose previes

2 1 radrineg Vides - Microsull Inberned Exlorer A.O

S , 1]
Qe - O W @@ P rreem &) 5 e
pcicress | ] Wt e ovst o o Hrograre i 183 v Bl O

oFrFiCE oF

MANAG

MENT AND BUD

User: BARTLEWITZ, ADRIENND
Program: Training Video (10009999}

Search for & Program in
PARTWeb
Regtster New Progran Training Video
Astartmant in PARTwab
Fxpecthare gov Ratch | mmnary L
Report Program Code 10009939
¥ Training Video | Program Title Training Video |
[ tatPropen | Agency Contact ADRIDNNE DARTLEWITZ , {202) 395-7021 |

User Permissions oee o

Hates
Create Hew dosssument .

Administration AREFREMENTS

Users. Year Motes Actions

Import Program Le00s
Change Password reate Mew & nen
Contact Us
Logout

rt EDDRB B e - er. 3 B Mcresnit @ BEE
4.  Edit the contents of the Agency Contact and OMB Contact Information as follows:



5.

PARTWeb User Manual, v. May 2006

ERAIP

sewdh o Paentes 9)

x ooty oo o tirooramimod fy iad w2 183

PARTWeb vi.4.4
Search for & Program in
BaRTWel
Fasgister Mew Program
osesmont in PARTweb
Expecthare.gov Batch
Report
Training Video
B Et Program
User Parmissions.
Create New Assessment
Administration
Users
Import Program
Change Password
Cantact Us
Logout

User: BARTLEWITZ, ADRIENNE
Fragram: Training Video (10009999)

Edit Program

Program Information

OB Program Code | 1000ws9s

votes «

Emal ¢ 1ok St ey, 2. o

Fhone s 130018408

2 @ wemet

eEpDOET

MANAGEMENT AND BUDGET

PARTWab v2.4.4

B s

User: BARTLEWITZ, ADRIENNE
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Section 3: Completing Your PART

Creating/Editing Assessments and Reassessments

Creating a new assessment

Once you have created a program, the next step in the PARTWeb process is to create a record
that will house data about your PART evaluation. This is called an assessment. Once you
create a new assessment, you can access related data fields in PARTWeb such as the screens
for inputting answers to questions, performance measures, and recommendations. (**Please
note that if this is the first time that a program is being assessed, that a new assessment is
automatically created when you create the program**)

Creating a reassessment:
1. Login as an administrator who has permission to create/edit a new assessment.
2. From the Home Page, click your appropriate Program title to go to the Program Home Page.

Om- - 1x] [2] €0 Oset slermcs & 5

| 10004510  Development Credit Authonty (DCA)

R y
| 1000481 gancy P X
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200
2005
2005
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e
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1. Click the “Create New Assessment” link from the navigation menus area.

14
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1. Login as an administrator who with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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5. Click the “Save” button and verify that the changes were made appropriately.

Status Levels

For the 2006 PARTWeb season, there will be new status levels that will offer examiners and
agencies flexibility to complete the PART. The status level concept is basically “who has the
pen” and who has read/write access to the PART. Once the PART is almost final, examiners
would set it to pending final which gives OMB read/write access and the agency just read
access. This should be set just before the appeals process begins.

There is the ability to toggle between status levels. This means that you can go from Agency
and OMB Shared Draft to OMB Working Draft and then back to Agency and OMB Shared Draft.

The version changes stay with the status level. This means that all the version changes made
in the Agency Working Draft status level will not be seen in the Pending Final status level.

The new status levels are as follows:

— Agency Working Draft: Only the Agency has the ability to view and make changes to the
PART. OMB cannot view or make changes to the PART.

— OMB Working Draft: Only OMB has the ability to view and make changes to the PART.
The Agency cannot view or make changes to the PART.

— Agency and OMB Shared Draft: Both OMB and the Agency can view and make changes to
the PART.

— Pending Final: Only OMB has the ability to view and make changes to the PART. The
Agency can view the PART but not make changes.

—  Fall Updates--Agency Fall ockout: Both OMB and the Agency can view the PART. Only
funding accounts, follow-up actions, and performance measures can be changed.

— Final: The PART has been published and no changes can be made.

Changing Status Levels
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Status levels can be changed when the level of interaction between the agency and
OMB needs to be changed.

1. Login as an administrator or a user who has permission to edit a program.

2. From the Home Paﬁe, click the aiﬁroEriate Assessment year for the PART.
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3. Click on Edit Assessment on the left hand toolbar.
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4. Chose the desired status level in the drop-down box.
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5. Scroll down to the bottom and press Save.

Questions

Creating new question answers

1. Login as an administrator or a user who has permission to edit a program.
2. , click the appropriate Assessment year for the PART.
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2. Click the “Question Answers” link from the navigation menus area.
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3. Click the “Unanswered” link on the Question Answers area.
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4. Enter data into the appropriate explanation and evidence fields and click on the appropriate radio button to
answet the question (yes, no, N/A, large extent, small extent, etc.):
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Click the “Save” button and verify that the changes were made appropriately. The user will be directed to the
next question in the list. Verify that the next dialog is for the appropriate question.

Editing existing question answers

1.
2.

3.

Login as an administrator or a user who has permission to edit a program.
From the Home Page, click the appropriate Assessment year for the PART.
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Click the “Question Answers” link from the navigation menus area.
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4. Click the “Answer” link on the Question Answers panel area.
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5. Edit the contents of the appropriate explanation and/or evidence fields or edit the “answer” radio button
appropriately:
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6. Click the “Save” button and verify that the changes were made appropriately.

Web Addresses (URLs)

URLs are encouraged to be used in the explanation and evidence of the Question Answers section.
According to the 2006 guidance on how to answer questions: When you cite a web-based resource or
website, include the full URL (http://...), verify that the address works, and be as specific as possible
about what you are referencing (including the page number, where possible). Web addresses are
hyperlinked in ExpectMore.gov, allowing the reader to click on the link and review the evidence. The
web addresses will not be hyperlinked in PARTWeb.

In order for the URLs to properly work in the Printable version, Publishable version of the Full PART,
and Expectmore.gov, the URL needs to be typed a certain way.
For example, if the URL is www.omb.gov/part , then the URL needs to be typed like:

<a href="http://www.omb.gov/part" target="_new">http://www.omb.gov/part</a>

Creating new question answer weights

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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Click the “Question Weights” link from the navigation menus are
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Edit the contents of the Question Weight fields: (Note: Agencies should collaborate closely with their OMB
examiners before adjusting question weights.)
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5. Click the “Save Question Weights” button and verify that the appropriate changes were made.
Note: the user will not be able to save question weights unless all weights have been entered.

Editing question answer weights

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment yeat for the PART.
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3. Click the “Question Weights” link from the navigation menus area.
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5. Click the “Save Question Weights” button and verify that the appropriate changes were made.
Note: the user will not be able to save question weights unless all weights have been entered.

Performance Measures

Creating a new performance measure

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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Login as an administrator or a user with permissions to edit a program.

From the Home Page, click the appropriate Assessment ye

ar for the PART.
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6. Click the “Save” button and verify that the appropriate changes were made.

Sequence Numbers

Sequence numbers can be used to organize the Performance Measure. They can be used to order the
list of performance measures as well as the order the target/actuals inside the performance measure.

To order the list of performance measures

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Either click “Add performance measure” or the “Edit” link for the respective performance measure to be

edited.
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6. Click the “Save” button and verify that the appropriate changes were made.

To order the list of targets/actuals

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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5. When the performance measure screen appears, add the desired sequence number into the box next to year in

the target/actual section.
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6. Click the “Save” button and verify that the appropriate changes were made.

Improvement Plan

Creating a new Improvement Plan

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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6. Click “Add Improvement Plan” on the improvement plan page.
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6. Click the “Save” button and verify the appropriate changes have been saved.

Edit an existing Improvement Plan

1. Login as an administrator ot a user who has permissions to edit a program.
2. From the Home Page, click the appropriate Program title to go to the Program Home Page.
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4.  Click the “Edit” link on the desited Improvement Plan.
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6. Click the “Save” button and Verlfy the appropﬂate changes have been saved

Sequence Numbers

Sequence numbers can be used to organize the Improvement Plan. They can be used to order the list
of follow-up actions as well as the order the target/actuals inside the follow-up actions.

To order the list of Improvement Plan

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Either click “Add Improvement Plan” or th

Edit” link for the respective Improvement Plan to be edited.
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5. When the Improvement Plan on appears, add the desired number into the box next to Number at the top of
the page.
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6. Click the “Save” button and verify that the appropriate changes were made.

Funding Account

Creating a new funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Click the “Add Funding” button from the funding panel page.
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5. Edit the contents of the Funding Account fields as appropriate:

arFricE or QQ__R I"ﬁ"i'ﬂ'-f
MANAGEMENT AND BUDGET
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6. Click the “Save” button and verify that the changes were made appropriately.

Editing a funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Click the “Edit” link on the funding panel page.
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5. Edit the contents of the Funding Account fields as appropriate:
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7. Click the “Save” button and verify that the changes were made appropriately.
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Section 4: Abbreviated Reassessments

While some portions of the reassessment process can be abbreviated, the overall
process will maintain the standards of the PART. To improve from a Results Not
Demonstrated rating, a program must have acceptable long term and annual
performance measures in place (i.e., receive “Yes” to questions 2.1 and 2.3). This
program must also have performance data documenting some results (i.e., receive
credit - “Yes,” “Large Extent,” or “Small Extent” - for at least question 4.1 or 4.2).

**Please note that you need approval from OMB before an Abbreviated Reassessment
can be created.

Requirements for completing an abbreviated PART reassessment:
« Abbreviated PART reassessments may only be completed for programs that are currently rated
Results Not Demonstrated.
« All of the following questions must be answered: 2.1 - 2.4, 3.4, and 4.1 - 4.3. No additional
guestions should be answered. If there is evidence of significant change in areas covered by other
questions, a full reassessment should be completed.
« An abbreviated PART reassessment cannot be completed for a program that was last assessed in
2002 or one that was last reassessed in 2003 using the 2002 PART questions. For these programs,
only full reassessments can be completed.
« A program must have trend data for 4.1, 4.2, and 4.3 to get credit for these questions. A program
must have at least two years of actual data to earn credit, including data for the most recent year
available.

Create an Abbreviated Reassessment

None of the information from the prior year assessment (rated Results Not Demonstrated) will appear
in the Abbreviated Reassessment including the funding accounts, performance measures, and follow-up
actions. The questions weights are not an option to adjust in the abbreviated reassessment.

1. Login to PARTWeb as an administrator who has permission to create a new program. You should now be on

the “Program Assessment Rating Tool (PART)” page.
2. Click on the Program Code for the desired program that has to have the Abbreviated Reassessment.
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4. 'The Abbreviated Reassessment has been created and a page with the 8 questions that need to be answered will
appeat.
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Section 5. Analytical Reports

The Analytical Reports is designed to give a data dump of three areas of PART: Rating, Follow-up
Actions, and Performance Measures. It is designed to be an easier process than going into individual
PARTs and obtaining the information. The Analytical Reports is designed to be used across an agency
or when comparing agencies.

In each of the three types of Analytical Reports, three different criterions can be chosen: assessments
years, program types, and agencies.

The Analytical Reports can be used by Agency Administrators, Agency Users, and OMB Users.
Rating Summary Report

This option will give the PART Code, PART Title, Year of Assessment, Rating, and the four section
scores for the Assessment. The overall total score is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Rating Summary Report.
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3. The Rating Summary Report page will appear. Select the desired Assessment Year, Program Type, and Agency
Name. Multiple years, program types and agencies can be chosen.

48



PARTWeb User Manual, v. May 2006

e 5aF9 J [ s 2K Coee preven X

PARTWeb v3.0.13 | User: BARTLEWITZ, ADRIENNE
Search for & Program in PARTWeb
Fghiter Hew Progam ssswment | Rating Summary Report

The: Rating Summary Report page appears

86600060

In PARTweb
Exprc thhorw. qov Balch Repest [P ————|
Reparts. Year of Asaesament » [y
® Rabing Summary Hepart s
Follow-up Actions Report 205
Measures Repart B9 SeleciheYear |
il 2
Administration o
Users
Imgert Program s Ao Progr e
Change Password
PARTWeb How-1a's orect | 1
Contact Us Segiatyry aased Progrem | Selectihe Program Type
Logout Guesaarch and Developrent Progrtt

| Sekectihe Agency Name |

¥ start EpDED- (Erees o Eizmari. o | ssxssonty | G ansvhesie . ) = EEE G, B

RARTWe

MANAGEMENT AND BUDGET

PARTWeb v3.0.13 User: BARTLEWITZ, ADRIENND
Search for a Program in PARTWab

Register New Program Assesment | Rating Summary Report
in PARTweb

Expec tieve.gov Batch Report | mer—————
Reports Ve of Aspesurert + e
P Rating Sumenary Report
Follew-up Actons Repart

Mo Report

Administration

Users e
fre of RART Program ¢ fSocuFormua Grant
Impert Prugram

Changs Passwerd oo )

PARTWab How-to's orseBadarstrogran

Contact Us eguiatory-based Program
Fedanech b D +brogram

Logout koient Proge

| =T
.

I
I(‘,Iuckme OK rx.r.nn}

eDBREC Brooc-mo..  [Eiasars. « 0 - T L T S T Ye—

5. The Rating summary page will appear with the desired information.
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Improvement Plans Report

This option will give the PART Code, PART Title, Year of Assessment, Improvement Plan, Action Taken,
and Comments.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbat, click on Improvement Plans Report.
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3. The Improvement Plans Report page will appear. Select the desired year, program type and agency name.
Multiple years, program types and agencies can be chosen.
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The Improvement Plans summary page will appear with the desired information.
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Register New Frogram Assessment | Follow-up Actions Report  |ine Follow-up Actions Report page appears

In PARTweb

Exgire tbhare.gerv Bateh Regort [rr—r——

Riports BAET PART Title

Code
Fatineg Summary Repor !

P Fallow-up Actions Repart

Adminkstration

Uhers.

Import Progras
Change Password
PARTWeb How-1o's
Contact Us

Logout

10003902 Wark

Grant:

Performance Measures Report

10003900 WIA Adult

10003901 Job Training
Meeararas Roport Apprentxeship

Follow-up Actions

Follow-up Action Action Taken Comments

Action

Taken ComEmenis

Follow-up Action
Address the under representation of women in
apprenticeship pragrams by more closely examinmng
and halding accountabie programs where

tation is a problem, qu.
Opportunity regulations ta see whether they nead to
be strengthened, strengthenng cutreach activibes,
and adding a performance target to incraasa the
representation of women.
Implement the job trasung common measures and add
a therd performance measura (e.g., program
graduation rate or post-program employment and
wages) to gauge Brogram outtomes,
Coniradt for an independent evaluation of
apprerticeship Drogram outtomes (1.e., partcipants’
employment and eamings after they leave the
programs] and & outcome comganson of
apprenticeship programs with gther training madels.
Increase the number of State Apprenticeship Councl
States that provide apprentice-level data to the
Registered Appranticaship Informabion System, the
electronic system used by DOL to track program
outcomes and outputs.

Incentive 2005 Action
5 Follow-up Action Taken

Congobdabing the Work Incentree Grant funding along
with ather DOL employment and training programs

Comments

® intemat

0008000

This option will give the PART Code, PART Title, Year of Assessment, Performance Measure, and targets
and actuals. The Performance Measure explanation is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Measures Report.

arrice or

- e DK Dot previen

BARTWel

MANAGEMENT AND BUDGET

* PARTWeb v3.0.13
Search for & Program in PARTWeb

User: BARTLEWITZ, ADRIENNE

Fegster New Program fssessment | PARTWeb v3.0.13

n PARTweb -
Chck on Measures Report —1“
Bosctions: st ¥ e PTOgram/Assessment. If your PART does not appear on this screen, you may fraats 3 new one
tororts assuming you have an GME Program Code and that code has net already been used to assooate a program already)
ing Summary Report [y 1
F up Ac toers B | Code Program Notes
| Mesiver Bipor 10000002 Corms of Engineers: Hydropower
Adeninistration I
Users Q000004  Emergsncy Management
port Brogram |
b 10000005  Flood Damage Reduction
Change Password
PARTWads How-to's 10000008  Inland Waterways Navigation
o 19000012 Coast Guard: Drug Interdiction
Logout
10000013 Federal Law Enforcement Training Center
QOOPLE  Immigration Services 2008 2005450
| 1annnozs  Federal Emergency Management Agency: 43 A0ACUE
JO00BRZ2  pyrional Flood Lnsurance 2002 2005\
10000028 Coast Guard: Search and Rescue
10000028 Bureau of Econamic Analysis
10000030 Advanced Technalogy Program
0000032  Fronomic Development Administration
| new
L5708 Livryhepeorta b mmmcyreport e B Inteenet

3. The Measures Report page will appear. Select the desired year, program type, and agency name. Multiple

years, program types and agencies can

be chosen.

86060000
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S g K PAKTY ol [ The Measures Report page appears
Register Hew Program Asessment | MEasures Report ?
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ExpectMore.gov Batch Report |--_. PP ————

Reports 202
Rating Summary Repos b ﬂ:

Follow-up Acticas Report 2008
s |
P Mensures Report u{ red he 1
E Sedect the Year
Administration .
Users
* [BedFormua Grant

12l Agse's anc Servce Acqusison Frogram

Change Password Ereat rograms

PARTWeb How.1o's vy L

Contact Us Qeguiatiy based Progras the Program Type
Upnmech e L whgert g = =

Logout

Agenei t [ainan Devenoment Foundasen -

[~ Select the Agency Name ]

[ e Gansied 355

,; start. EDEDC N TableFdaorDeskt . | G} AndlyscelReports . | 7 JintemetBipoer ¢ @ Macromeda capn, | 5] Inbow - Minsedt ..

arrice or

MANAGEMENT AND BUDGET

User: BARTLEWITZ, ADRIENNT

PARTWeb v3.0.13
Search for a Program in PARTWeb
Register Hew frogram szenment | Measures Report

in PARTweb
ExprcMore. gav Batch Repart [ErreTTr——.
Reports Yoar of Assesement 1 [

2003
Fating Summary Repart e
Follawup Actions Boport
2005160
b Moz Report 004
008 L0
Administration
hers - <A,
YPe O PART Frogram 1 fgmemreees
Import Progeam Lopetal Assets and Service oo Frogram
Change Password Credt Program
PARTWab How-to's Orec et oy
Contact Us Sepiatory bpgd Progy
e s Dnselopent Frogam
Logout Ll

-

W Table Gtor Desit.., | b Anatyscal Recorts .

The Follow-Up Actions summary page will appear w1th the desnfed information.
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Measures Report
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RARTWey"
¥ yi—

| The Measurss Report page appears

Year of o

Assessmant hispitzni

2005 Parcant of Indridual Raturns
Processed Electromcally

2005 Percent of Business Returns Filed
Electranically

2005 Percent of Tax Payments Processed
Elactronically

x|l

8606060

Targets

Year Target Actual State
2004 456% 46.5%

2001 31.0% 30.8%
2006 55.6%
2005 51% 51%
2003 41.0% 40.3%
2008 BO%

Year Targel Actual Stale
2005 17.1% 7
3006 17.7%

13.7%

Actual State

35.6%

2.0%
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Section 6: Spring Updates

In the spring, agencies have the opportunity to update portions of the information presented on
www.ExpectMore.gov. This updated information will be posted on www.ExpectMore.gov in early
summer.

Only 2005UPD programs will have a Spring Update—2006 assessments are exempt from the Spring
Updates. (Assessments PARTed in 2002-2005 already have a 2005UPD.)

About the “2006 SPR” Version

To create the 2006 Spring Updates, please select the 2005 Fall Updates assessment (2005UPD). Once
you select the 2005UPD assessment, hit the “Spring Updates” link on the left-hand toolbar. This will
automatically create an updated assessment named 2006 SPR” (“SPR” for “spring updated version™).
When the 2006 SPR version is created, PARTWeb copies all of the information from the 2005UPD. The
2006 SPR assessment will allow users to update new performance data (only new targets/actuals) and
the improvement plan. The 2006 SPR assessment will be done in the Agency and OMB working Draft
status level.

Actions
Agencies should do the following for programs PARTed in 2002 - 2005 as appropriate:

e Enter any available updated information on their improvement plans in PARTWeb
e Enter any available additional performance data into PARTWeb

OMB Program Examiners should do the following:

e Review the information entered into PARTWeb, ensure it is accurate and complete, and work
with agencies to make any necessary changes.

Entering Information into PARTWeb

Please note that the answers, explanations, and evidence are locked and cannot be changed. The
Spring Update screen will be prepopulated with the most recent information (i.e., that which is
currently posted on www.ExpectMore.gov) and will allow the user to update information on PART
improvement plan and to add new performance data. The new information will be retained as a spring
2006 version of the PART and when final, posted in the PART details on www.ExpectMore.gov,
replacing the existing information.

Updating PART Performance Information

Agencies enter into PARTWeb any additional performance information that became available since the
2005UPD. If additional performance data was used to modify performance targets or to develop
additional targets, that information may be added as well.

Only existing measures may be updated at this time. New performance measures may not be at this
time.

Updating PART Improvement Plans

Each program that has been PARTed has a set of follow-up actions (also known as an improvement
plan) it is taking in response to the PART findings to improve program performance. Information on
improvement plans will be updated twice a year - in the spring for release in early summer and in the
fall for release with the President’s Budget. (Note: The follow-up actions listed on the ExpectMore.gov
summary will not be updated at this time.)
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For programs currently being reassessed, the existing improvement plans should be updated now.

Agencies should ensure that the information they report on their improvement plans (e.g., the year the
action was begun, the status of the action, etc.) is correct and current. This reporting should reflect
activities completed to date.

e Select the year the action was begun: This should be the calendar year when the action was
identified and/or first reported. For most actions, the year will correspond with the year that
the PART summary listing the action was first published.

For the 2005 PARTSs, several programs began working on their follow-up actions in advance of
the publication of the PART summaries. Those programs accurately reflect 2005 as the year
begun. Other 2005 PARTSs that began working on their follow-up actions shortly after the
publication of the PART list 2006 as the year begun.

e Verify/enter the category for the action: The category is used for internal tracking and is not
published.

= Budgetary - The President’s Budget includes a proposal relating to the total funding for the
program or funding for a portion of the program (i.e., to increase, decrease, or maintain
the current level) or to change the distribution (targeting) of funding within the program.
The budget recommendation is based largely on performance.

= Legislative - The follow-up action relates to submitting a legislative proposal or working
with the Congress in an informal fashion to enact a legislative change. The legislative
proposal may be included in the President’s Budget or submitted separately and it may in
appropriations language, considered as part of an authorization bill, or submitted as a
separate bill.

= Performance Measurement - The agency is developing or will develop new performance
measures (long term, annual, or efficiency) or the agency is or will develop targets for its
performance measures.

= Management (other) - The agency is taking or will take administrative steps (besides
developing performance measures) in response to PART findings. Examples include putting
performance contracts in place to hold managers accountable for performance, revising
regulations, modifying grant announcements, establishing a methodology for measuring
improper payments, etc.

e Update the status:

= No action taken - The agency/program has not taken steps to implement the follow-up
action.

= Action taken, but not completed - The agency/program has taken some steps to implement
the follow-up action, but has not completed the action.

= Completed - The agency/program has completed the follow-up action.

= Enacted - This category should only be used for actions categorized as budgetary or
legislative, such as when the President’s Budget included a funding proposal that was
enacted by the Congress or when the Administration submitted legislation that the
Congress enacted.

= Not enacted - Just as “enacted,” this category should only be used for actions categorized
as budgetary or legislative.

e Provide comment to explain status. As appropriate, explain the status of the follow-up action.
There is limited space so explanations should be succinct.
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= No action taken - An explanation is required. There is an exception for new actions that
were just added.

= Action taken, but not completed - The explanation could explain what has been done and
what remains to be done and the associated timeline.

= Completed - The comment may explain the associated impact on performance.

= Enacted - The comment may explain when the budget or legislative proposal was enacted,

including mentioning the legislation that enacted it.

= Not enacted - If a budgetary proposal from a prior year was not enacted, the comment
should identify if the action is proposed again in the FY 2007 President’s Budget or there
should be an additional budgetary action listed for 2006.

= The comments relating to legislative actions should make clear what exactly was done. For

instance, legislation was introduced, legislation has been approved in the Senate, etc.

How to Add the Spring Updates

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. Click on the 2005UPD for assessments who are not being assessed in 2006.
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On the left-hand toolbar, click on Spring Updates.
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Program funding Level {in millions)
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Flood Damage Reduction 2006 PART Spring Update

| | [l
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not completed

Edit the performance measures and improvement plans the same way you would if this was a full assessment.
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Section 7: Fall Updates

To aid in updating performance data, funding and follow-up actions we have created
a new consolidated input screen in PARTWeb.

Making Fall Updates to Performance Data, Funding Information and Improvement Plans

We have created this consolidated screen for you to enter your updates to measures (actuals for the year), funding and
improvement plans. It is called the “Fall Updates” screen. To access this screen, you will need to open the relevant
PART and click on Fall Updates link that can be found in the left side toolbar in PARTWeb.

® For PARTSs completed in a previous year, chose the latest year of the assessment, listed under the column heading
“Assessments,” and open that version of the PART. For example, if the PART was first assessed in 2002 and
reassessed last year, you would open the 2004 version of the PART.

® For new PARTSs and reassessments completed this year, fall update information will be collected in the same
fashion. You should click 2005.

3 PARTWeh v2.4.1 - Microsaft Internet Fxplarer

. RARTWeS"
MANAGEMENT AND BUDGET

» PARTWeb vZ.4,1 User: Hurban, JanesOMBADMIN
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Reghter How Program
rhdssent by P set: Please choose an existing Programassessment. IF your PART does not appear on this screen, you may (reate
I png (assumeng you have an OMB Program Code and that code has not already been used to assooate

Chai Pa: rd answ ong
spobiisiots 3 program alraady).
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Contact Us | Erepe————
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sannnyq Federal Law Enfarcement Training 2005 2005UE Hew
40000044 cgnper Asgesgmant
Hew
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10000050 Chemical Demilitarization Choose the latest year of an assessment

10000070 Missile Defense

Tero Emissions Coal-Based Electricity
and Hydrogen Production

10000134 DOI Widland Fire Management
0000176 Weed and Sead

10000208 TRIO Student Support Seraces

Created 08/05/05 for

235 Sy " TEATATE
Q000236 Superfund Removal 2005 2002 passback to Agency
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Once you open the PART and click on “Fall Update” you will create a fall update screen for your PART (PARTWeb
will only allow you to edit information accessible through the fall update screen).

For PARTSs completed in previous years, the answers, explanations, and evidence are locked and cannot be changed.
Agencies may access only the fall update screen.

For 2005 PARTS, on the other hand, the assessment remains in whatever status level you set the last time you edited the
PART. Please see the table on page 2 of BPM 879, Addendum 4 for more information
(http://intranet.omb.cop.gov/brd/bpm/bpm879a4.pdf). Depending on the status level you set, agency users may
or may not have access to edit the fall update screen for 2005 assessments.

If you want your agency to enter the fall update information directly into PARTWeb, you will need to set your
2005 PARTS to “Pending Final.” The agency will not be able to access the rest of the PART.

In the following example, the 2004 assessment status level is set to “Final.”

Performance measures and targets may be incomplete for PART's completed in prior years. Please complete the data
and ensure that all past

0. RARTWe"
MANAGEMENT AND BUDGET

PARTWeb vi.4.0 User: Hurban, JamesOMBADMIN
Search for & Program in L;U‘:’J’Iﬂllci:“‘-m:[-v Management { 10000004 §
PARTWeb

Eegister Hew Progran

AL P aab Emergency Management 2004 Assessment

fxainc thore.gov Batch — JR—
Report [ | vives
B Mo Frogram Code 10000004 | PRy Egrnn
Frogram Title Emergency Management
Eait Program .
Frogram Type(s) Dwect Federal Program
User Permissions AssesEmont Year 2004 AL Bpert|
Craate New Aetiment
ot agsey

Pt vitie Vs of Ful PART

Finy =
Ready to publishipubished. No changes wil be PART Sy,
made from this paing on.

it dazessment Asses

Assessment Rating Moderately EHective

Assassmant Section Scores

Question Welghts

Performance
e

Fallowup Actiom Progr

Administration Frogram Resuks/Accountabisty 60%
Users et | o

] pone EX

About the “2005 UPD” Version

Once you select the latest assessment year for your program and hit the “Fall Updates” link, PARTWeb automatically
creates an updated assessment named “2005 UPD” (“UPD” for “updated version”). When the 2005 UPD version is
created, PARTWeb copies all of the information from the PART vou selected and updates it with the new measures,
funding, and follow-up actions information you provided. In effect, this creates a back-up of the full PART as it was
before you started making your fall updates. The information in the 2005 UPD version — regardless of whether the
PART was originally completed in 2005 or not — is what will ultimately populate the fields of the publishable PART
assessment reports that will be posted on the OMB website.

Note that if you need to make any changes to a 2005 PART after you have created a “2005 UPD” version, such as
editing the explanations, you should do that in the 2005 UPD version.

If you get started making fall updates but do not finish entirely, you should select and edit the 2005 UPD version when
entering PARTWeb at a later date.

Even if you accidentally chose a different assessment year, the system will automatically give you the 2005 UPD version
with the fall update information if one has already been created.

Here are some screen shots of the “Fall Update” screen.
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Section 8: USER ADMINISTRATION

This section reviews Agency Administrator tasks related to setting up new user
accounts, assigning appropriate permissions (i.e. the authority to create and/or edit
various components of PARTWeb including Programs, Assessments, and Teams).

Users

Only Administrators can approve new agency user accounts. Agency and OMB employees who require
administrator authority must complete the Registration form on the MAX Homepage and fax it along
with photocopy of their Federal photo ID to the OMB at 202-395-5080.

In order for an Agency Administrators to approve a new user, they need to have a signed registration
form and a copy of the new user’s government identification badge.

Approve Pending Users Who Do Not Have an ID

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under

“You are registered for the following applications”, you should have PART. 1If you do not have PART, you

are not in the PARTWeb system as an Agency Administrator or a user.

User Home

Welcome ADRIENNE BARTLEWITZ!

Balow you wil find the applications you are mgisiered for. as well a5 the applications you are
wking for sppemal 1o sccesn

You are registered lor the following application|s):

[ Manage A1 Users |

Manage PART Useia

@] Done @ Interret
"4 stant EDED-C [ D) tpwrmemcom e T e riee vsge . | [ Inbon -Merssntt Ot B 5 om

2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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s | ] 30,11 14.57: 000 mapor gy Mansgmathtan v B s @~

Home | UserHome | Trammg | PARTWeb | FAQ | GortactUs | My Prosle | Logout

President’s Agency User Management Main Page

Budget

As an agency sdmnistrales, you have the capabilty of granting of denying Sccass to MAX
applications 10 your agency users To wew information on your agency users for speciic
applications, please chek on the appropriate application link

Legislative

Info tio:
nformation e

« COP

Information for
A

cies

cesooo

Mo | Uner Home | Teaieiog | BARTYSS | EAQ | CooleciUs | Bieacy Pokcy | Ste Mas | Mx Brofie | Leosd

@ oot

eCoEE- B bo - pacroscft .., | N TabdeforDeskt. | MAXGecuty-[AD.. | G inegratonofmA.. T ms

4. The top box on the page will be filled with pending users who do not have an ID. To view details of the

pending user, please click on the pending uset's name.

Fie Edt Vew Froorles Took Heb

Qs -

&) hemeifio 1L 14,

] ere

—
4 start

)

o & & sewch 57 Favornes )

7/ -
: o L
-
Home | User Home | Trainng | PARTWeR | FAQ | ContadUs | Wy Profie | Logout
President’s Agency User PART Application Administration
Budget
s seuments Main PART COoP
® mestaiy Butget - §
Acwedments, snd Ponding Registrations:
Feiares
Lisialative To view details of a pending user registration, please click on the user's name. To approve &
T :‘ pending user registration, plesse select the aporove button. Please note that by approving you
Informarion ane cortdying that you hane mmad the “Cortifier Agierment for an Agency Admintratonr that
e 05
Poicy
In sccordance with the Office of Managemend and Budpe! Memomndum 04-04, °F
- - Autheriticaton Gurdance for Federa! Agencees,” any non EOP pergonne! logging mto an EOP
T sysivm must provide proaf of their idenfity. The MAX Usard Requos! farm mus? be sigred by
ettt e both the MAX user and the certifier
Aol Te drsappeove @ registration, please select the disapprove button.
Lo
™
. b Hame Email Action
°
. May, PartCop  LJane_T. | vop.gov Ipprove disapprove |
o
Agency Users Requesting Access 1o PART
To approve 8 user's oquest for 2 the PART apphcation. ploass select the approve
buston To disappeove 2 user, please select the disapprove button
Hame Email Application Actlon
Mo reconds fourd ]
® traemer

EDED-C B v - macrmaty N TeeEstorDemr. | M Serurty - [A0... | [ integratenof MA., 3

5. To approve a pending user, please select the Approve button. The Agency Administrator can only approve a
new user once they have received a signed request form as well as a photocopy of the user applicant’s Federal
photo identification badge. Please note that by approving you are certifying that you have read the "Cersifier
Agreement for an Agency Administrator.”

6.  Once Approve is clicked, the pending user will no longer appear in the box.

Approve Pending Users who do not have a PARTWeb ID but have an ID to other applications

provided by OMB
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Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a uset.

e Edt Wew Fewites Toss Heb >

¢ & N 3@ A ]
Qs - O[3 @ @ P rremm &) 15
4] ratm:10. 12, 14.57-3030 maxpor talfsatogn. & » B o -

Home

Office of Mansgement and Budget

Homme | Uset Horme | Training | PARTWab | FAG | CorticiUs | My Profie | Logout

Fresident’s User Home
Budget

Welcome ADRIENNE BARTLEWITZ!
et Balow you vl find the you are g for. a6 well 35 the you am
waiking fot spproval 10 sccess

Legislative You are registured lor the lollowing application]s):
Information
' Stamments of « MAXAT [ Manage A1 Users |
en Py —=
» PART Manage PART Useia
e . « System Alart Management

= User Managament

Inform.

« Dita Management

Agencies
'age Manageman
[ | [_Manage Agency Users

& Done B Interret

Please click on Manage Agency Users (Do not click on PART as it will take you to the PARTWeb login page).
A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Que - - (x [B & s Srrem @ 14

v| Yoo #
Office of Management and Budget
HomG | UserHome | Traming | FARTWED | FAQ | ContactUs | MyProfile | Logout
President's Agency User Management Main Page
Budget
s [ cor
A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
Legislative applicaiens, piaass click cm (ks appeaprals applieation bk
Information « PAAT
s COP
Information for
Agencies
°
°
®
°
Hame | User.Home | Taeng | BARTHSY | £AG | Costestus | Bxnomcy Pk | SAEMAS | MxSube | Logo
& tore W Ineret

i start eEDED-C B oo Moot | g Tblerorpest. | sacseanty- (s G} integrabon ofma. 5
The second box on the page will be filled with pending users who do not have a PART\X/eb ID but have an ID
to other applications used by OMB. These users will not have to submit a UserID request form to the Agency
Administrator. It is the Agency Administrators’ discretion on whether or not to approve the user to have
access to PARTWeb.
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T MAX Agericy User PART Adeministration - Micresolt Interret Exptarer

e *

I ——se 8

e EOF pursral
AAX Usorid Reguast form must be signed

isappiove & regatiahon. pleste select he dasgprove Eullon

Nama Email Action

Agency Users Requesting Access 1o PART Application

ART apphcation, please select the acsrove button

i stant FEED-C e oo Bee | 3} MAX Agency Lser P, | - - -;, o, M

6. Once Approve is clicked, the pending user will no longer appear in the box.

Permissions

PARTWeb’s Permissions function enables Administrators to authorize specific user
access to various PARTWeb components.

User Permission is given at the PART program level. The Administrator only has to
give access to the PART program and then the user will have access to every year that

the PART was assessed.

Permissions on the MAX Homepage

User permissions can still be assigned in the PARTWeb application; however, there is the option to
provide user permissions to both already existing users and new users immediately after they have
been approved for PARTWeb. Please remember that user access is given at the Program level. This
means that if a user is given access to the PART program, they will be able to have access to all of the
assessments associated with that program.

Global access is another new feature on the MAX Homepage. This option can be used when the Agency
Administrator wants to give read-only, write-only, admin-only (or any combination of the three) access
to all of the PART programs for the agency.

User Permission

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

2. Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.
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Homme | Use Home | Training | PARTWeb | FAQ

My Profis | Logoul

President’s User Home
* Budge

Welcome ADRIENNE BARTLEWITZ!
Balow you vl find the you are g for. a6 well 35 the you am
waiking fot spproval 10 sccess

Legislative You are registured lor the lollowing application]s):

Information

& « MAXAT [ Manage A1 Users |
» PART Manage PART Useia

System Alart Managemant
User Managament

Information for 4
« Duts Management

Agencies
% age Management
o [ | [_Wanage Agency Users
-
o
o

W Interret

- - BE i tom

3. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).

4. A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Que - - (x [B & s Srrem @ 14

08 mapor i s fagencyiser Mansgementidain.do - o -

Homg | User Home | Traming | PARTWED | FAQ | GontaciUs | My Profle | Logout

President's Agency User Management Main Page
Budger

[ o cor

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk

eeases

Legislative
Lnfo i

« PART
s COP

Information for
Agencies

ssseee

W Ineret

1B 1o -Mecomt | TbleEdeorDest . | ] sy - (a0, | G} Integraton of A
5. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.
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He Vew Favories Teol Help
b Ay N 1 o} i
Qm - Q (2@ G Pwwn drrem @ 5
wvess | gl 0. 13, 14 " v B e &
. Informatian for RN EEL BT EREner. -
Analee To disapgrm tratiun, plesse sukect the dapp
@
®
M Name Email Action
. i =
L) Nia records found
®
Agency U Acciss 1o PART
To approve 3 users rquest for ACCAES 1o the FART application, pinase select the aperowe button
To dizappiove 3 user, plaase sslact the dsaggrove button
Nama Email Application Action
Ho records found
Agency Usars with Acces to PART Application:
To wiew more detailed information abeut 0 ghven user and Lo 561 U=ers permissions for accessing
various PART programs, click on the users aamn. To mmeve a user fom accesaing the PART
apphcation. pleass Belect the mmove buttan
MName Emall Application Actlon
admin, agency  |agencyadmingdpart gov PART
admin. ot ombsdmingipart gov PART romave
Anderson Gary | gandvrsong@ida usbe gov PART remave
At Ry | RARNOLDEOSMRE GOV PART
baretl. bienda  ERENDA_BARRETTENPS. GOV PART remave |
Bagaant. Becky | BEAGEANTEUSGS GOV PART
Bamell Anne  anne_m_bamets@ios doi gov PART remave
BARTLEWITZ. | adnenns N, Hartiewstzglom sop gov PART rumove -
£ D it
= R,

The user’s contact information will appear at the top of the page. Scroll down the

PARTS that are associated with the agenc

Fie Edl Vew Froites Tooh  Hep
OO HRG P drrm @ B
Ackons | ] Mt 10, 11, 34 5THB0B0 mpnmor taljsa ngency U ar e e e [ =000 299 Sl = R,
-
Home | LmerHome | Training | PARTWeb | FAQ | ContactiUs | MyProfile | Logout
1y President's Agency User View for PART Application
' Budget
® BuogesDocumests Main CoP
o Suprlemenian, Bunger
ot User Infarmation:
The teliowing prmvidas gensenl inlsematisn about the selscted waer information on usars
, Legislative access permissons 16 various PART prograns are also provided below
* Information et O NG
s Agency: Depanmant of Educatice
isas) Burwau: Department of Educatien
& Testmony Address;
@ FAepons o Congress
Phone Number (205) 2956504
g SRttt fo Fax Number: {207) 3955080
. o Emall: ey @omb nop gov
& | Ramave User rom PART Access |
o
o
s o
= PART Program Accuss Purmissions:
Augrreny Hoosd Winte
Program Coda  Program Titie ooano
10000120 Adut Facation State Grants 1o [ R
AR States. 8 8:H
000 1EE Compretenshe Schoot Reform B noA
1000186 Even St 0N o
10003158 Faderal Pall Grants 0 0
10000190 Qrants far Infants O O.F
0000152 IDEA Speial Educaaon Grams to S2ates & f.e
& 0e @ Lot

- o = - BE -

There is the option to give Admin, Read, and/or Write Access. Admin access should only be given to Agency

Administrators. Please click on the appropriate boxes for the desired program access. Checks will appear to

indicate the desired access for the user.
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e Bt Vew Fewsite Toon e
On- QO B @G Lo dimom 8| 5
Ak | ] b 3. 10, 14 i v E00 s -
TOOOTORT THGBGHAT TG i) o 1
10001082 Euruau of Wtk Afairs - L Enfcecemunt HFH E
10001083 MNubonal Fark Serace - Land and Water Conservaton Fusd. [0 [ [J
State Grans
10007084 gital Sutvey - 8.8 8
0001085 Minerals Management Sor4ce - Minorals Rewtaus 0OoEm ™
Management
0SS Fish and Wikdbfe Sendce - Natonal Widiide Refuge System 00 n
10001087 Furnau of Land Uanagemsnt - Recreation Managament a0 6
10001088 Ofice of Surtsca Uining - State Managed Regutston ol Sudtacs [ [7] 5]
Coal Mining
10001083 Natonal P 8E a8
10021690 Durwau of Rackamation - Science and Techstogr Program [ [ [
10001081 ureau of ndin Afairs - Tribal Courts 80 B
10002228 Burgau of Reckamation - Water Management - Froject a0 g o
Planning and Construction
0002228 Eurway of Reckamation - Recreabin and Concussions. 08 O
10008350 Bunal of ndan ATAIrs - Tabal CoSieges O B
0002352 Afairs - Operation oReass [ [ [
10002354 IS 3ng VWit gratory Bied 0@ @
Consenabon
10002356 ooan
0002350 {wreau of Land Mansgamant - Resly ans Ownership ECE B
Managemant
10002360 Dureau ofLand Management- Souem NeadaLanaSales [ [] [
10002342 ol the Interior - Land and Waber
Fund Lang Azquisiien g8 8
10002384 Ofice of Surtsce Wining - Federal Managed Regulation of o il |
Surtace Coal Mining
10002365 Uinerals Mangerment Sendce - Duler Confinertsl Shell ' [t o Y |
Minerals Craluabon and Leasing
0002358 U5 Geologicsl Survey - Wl isfoemiation Collecion and 2 B
Disseminaion
10002370 gical Survey Fesearch 2 El o |
1002484 Bura of indkan ATairs - Job Pracemien 3nd Training F-:-F F o

To save the user permissions, please scroll down to the bottom of the page
box will appear stating “Are you sure you want to mafke these permission updates?”

Ple Edt Vew fawraes Tods heb [ ]
Q- O HREG Puwn e @ 5
< | ] heem-j30.11. 14, < d v Edoe bes W
TOUOETIT Hurnau of S Sacury o3 3 -
10003702 Bureau of Reclamation - Salely of Dams Program 0 A A
10003703 Bureay of Reclamation Watsr Managemet - Gperatenand [ [ [
Mailenance
10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [
10002708 Bureay of indian Aftaits - Economic Development Guaranieed. [ [ [
Loans
W00 Burtau of indian Afairs - Housing Imorevemant o O i |
10003707 Bureau of Land Managemant - Land Uisa Planning O oa
10002708 Bureay ofL - Mining Law O oo
10003713 Fish and Wildlile Ssedce - Endangered Species o oo
10003714 Fish and Wildlife Serice - Wildie and Spori Fish Restoralion [ O [J
10003718 Minerats - Oute 0.8 8
Minerats Reguiaion and Compliance
10003716 -G O 0o
10003717 Mational Park Serice - Heriltage Parinership oo
10003718 HNational Park Serace - Techaical Assistancs 08
10003720 US Gaolngieal Surey - Bisiagical Inormation Msnagament [ [} [
3nd Daltvary
10003721 L i Bislogical Research 0 on
10003722 L Hiaional C i et o Y a |
Manping
10003723 Matonal Park Serace - Wistor Saraces 0.8 8
0003724 Bureau of indian Affairg - Qperaton and Uaintenance o O =
Iigation Projects
tame | UsgrHome | Traiing | BASTVey | F4Q | Gomact Uy | Bruecy Soicy | Sheag | e Srofls | Logn
N SSSS— .
B et

£l oo

4 start

EDED-
The user permissions will save and the user’s information will appear a

- MK Secunty ] . B Vo Ay

t the top of t

he webpage again. To get

back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

and press Update Permissions. A
Please click okay.
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Fe Edl Vew Fmeotes Took  Heb

Q- © HRG P grrme= @ 5

o | 4] WD 10, 11, 14 ETB0R0 manportala agenci s e iew o usee T4 <0000 89 v Bloe  irin e
-
Home | UserHome | Training | PARTWeb | FAQ | ContactUs | MyProfile | Logout
;. President's Agency User View for PART Application
Budget
Main coP
User Information:
The fsliowing prinadas gansenl intoemation about the selsctad user Infermation on users
Legislative access pemmissons 1o various PART programs are also provded below
Information et O NG
Agency: Deparmant of Educatize
Burwau: Department of Educaton
Address:
Infocination for Phone Number: {205) 3956904
Ageneles Fax Numbor: {202) 395-5080
Emalk: jmay@omb nop gov
| Ramave User fom PART Accass ]

PART Program Access Pesmissions:

Program Coda  Program Tits Oooaon
10000180 Akt Fucation State Grants O oo
0000182 States Grants for Occupatonal and Emplopment Intoemation [ [ [
10000134 Comprenensive Schoot Retorm O 0o
10000186 Fvan Stan 0O oo
10000188 Feceral Pall Grants 0 oo
10000180 IDEA it for Intan: 5 B Al
10000182 IDEA Special Educaton Grants tn States O oo

B b - Mersanty . AL L Bl integraton o b

Global User Permissions
1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.

) B €D P sewn oo € |

Homepage

Mansgement and Budger

Hoene | Uset Hume | Training | PARTWeb | FAD | Contacils | MyProble | Logoul

President’s User Home
* Budge

Welcome ADRIENNE BARTLEWITZ!
Blslow you wil find the you for_ a5 well 35 the you ars
wakeng for sppvoval 1o sccess

Legislative Yaou are registered lor the lollowing application]s):
Information

ety of « MAXAT [ Manage 11 Lisers

« oant
» System Alart Management

« User Managament

= Diats Management

+ Wab Pags Managsmant

Change | [_Wianage Agency Users
Wpew | Ynar Moy | Traiieg | BATWek | FAG | Gontpets | Priusy Sokey | Stnbgs | e ros | Loana

B Iniereel

2 ¥ ) Apartmenes com - Se 1B o - persamtcu
2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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Home | User Mome | Traming | PARTWeb | FAQ | Contactiis | My Profile | Logout
President's Agency User Management Main Page
Bud;-t
@ Bt locumes L van
tan, Bustgmt
:‘;:;:::’ e A3 an sgency administratcr, yeu have the capabilny of granteg or danying accass to MAX

spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
Legislative applicaiens, piaass click cm (ks appeaprals applieation bk
Enfu nation « PAAT

s COP

Information for
Agencies

ssseee

EAG | Costactila | Prhossar Polky | SemMing | M Pt | Lol

& tore W Ineret

Vi start eEDEDC- 1B rrion - Moot | Tsbie Exior Desat . ) MAK Security - (A Bl Integrabon of MA. yL BE - 10:28 KM

4. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.

ser PART Adeniristr

Fe ESt Vew Foveries Teds e
Qu- O 22 & s Sl reane @) 5
acciess | b 10, 13. 14 fua v e o @&

Infarmatian for b i

Agencies

To disapprov o registialion. plesse sulect the disanpove button

HNamwe Email Action

ssoose

Ha records faund

Agency U Access 1o PART

To approwe 3 user’s request for access 1o the FART application, plaase selact tha aperve button
To disappiove 3 usér, please selact the dyagorve bulton
Hama Emal Application Action

Ha rocords found

Agency Users with Access o PART Application:

To view more detailed information about @ given user and 1o 5ol user's permissions for accessing
variows PART prgrams, click on the users namn. To mmeve a user from accessing the PART
apphcation. please Beec the mmowe button

Namn Emall Application Action
admin_agency  |agencyacmingdpart gov PART
admin, omb orrbadmngpa gov PART
Anderson Gary | gandersong@ido uske gov BART
Arrrdd. Roy RARNCLDEOSMAE GOV PART
barretl. brienda  |BRENDA_BARRETTE@NSS GOV PART
Bageant. Becky | BEAGEANTRUSGS GOV PART
Barett. Anne anne_m_barmettiGios. doi gov [PART

Adranna N_Bansewtz@omb sop gov PART

5.  The uset’s contact 1nformat10n will appear at the top of the page. Scro]l down the page to see the list of all
PARTS that are associated with the agency.
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;. President's
¥ Budget

/, Legislative

* Information

Fepora o Corgress

. Infarmation far
Agencies

Home | LiserHome | Training | PARTWob | FAQ | ContaciUn | My Profie | Logout

Agency User View for PART Application
Main coP

User Information:
The following pronades gensenl inlomation abaut the selscted uwer Information on users
Bccess permissons 1o varous PART peograms are also provided belo.

Hama: OB MO

Agency: Deparmant of Education

Burwau: Department of Educaton

Address:

Phone Number: (205) 2956934
Fa Numbar: {202) 3955080
Emall: jmay@omb nop gov

| Ramave User rom PART Access |

PART Program Access Pesmissions:

Program Coda  Program Titie ooano

10000120
10000187
0000184

Aduit Ecucation Sizie Grants o [
Staes Grants tr Occupatonal and Employment Infemation [ [ [
Camprehensive School Reform o O 1 |
10000188 Even Start 0o o

[

[

[

10003158 Feceral Pall Grants a o

10000190

Grants for Infants . 0o o

10000182 IDEA Special Educaton deants o States Oon

There is the option to give Admin, Read, and/or W

B It

- 2 i BE >

rite Global Access. Admin access should only be given to

Agency Administrators. Please click on the appropriate boxes at the top (next to Program Code and Program

Title) for the desited program access. Checks will appear in all of the boxes in the column underneath the

selected top box

Fie Edt Vew Fgverites Toos e

O O WEG Junfrmem @ 5

Aadress | 8] heton 10, 11, 14 .

. Information for
" Agencles

sooooe
oy

* Elo ua -
Fax Numbar: 202) 395-£000 "
Email: imoyiomb. eop gov
Hemova Uise: fom PART Access ]
PART Program Access Permissions:
Addmin Read Writa
Program Code  Program Title o R o
10000180 Adull Educstion Stabe Geants o=
10000182 States. 0O ® 0
10000184 Comprehensive School Relorm (o = Bl ]
10000186 Even Sta { = - B |
10000188 Federal Pedl Geants 0= 0
10000190 IDEA Spotial Education Grants for Infants and Familes O® 0
10000122 IDEA Special Educalion Geants o Sates 0o =E 0
10000194 Hational Assesament for Educational Pragress 0o 0
10000195 Hational Cante for Equcation Stalistics 08 o
10000138 IDEA Specal EQUCANON Presthool Grants 0O ® 0O
10000200 Sate and Drug Free Schools State Grants [ N =]
10000202 Student A Admmisyaton O ®8 0O
10000204 Tacn-Prep Educaton Stabe Grants [ = Wl =]
10000208 Tribaily Tenicsl [0 B O
Inssutons.
10000200 TRID Suderd Suppon Senices: [ = B ]
10000210 TRIC Ugward Bound O&E 0
10000213 Vocational Educaton State Grants. O&® o0
10000214 Wocabonal Rehabistation State Grants O =8 0
10001038 245t Canury Community Leaming Canters 0D ® 0
10001029 Impreving Teacher Qualily Hate Grants 2 I =

tart e ODBO-

W Internet

To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to make these permission updates?” Please click okay.
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Q- O [# @ € P Frreem £ 5
) htocjia0. 1 14 an. ~ B W

THGaETT Ay of Sl Sty L I 5 P

10003702 Bureais of Reclarmabon - Satety of Darms Progiam gR A

10003703 Bursau of Reclamation Watsr Managemedt - Operatenand [ [ [
Maintenance

10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [

10003704 Bureau of indian Afairs - Economic Development Guaraniesd. [ [ [0
Louns

10003708 Bureau of ndian Aairs - Housing Imarcwenant o (O O 2

10003707 Bureau of Land Managemant - Land Use Planning O oa

10003708 Bureay of Land Management - Mining Law Administrston 0 8 0

10003713 Fish and Wilditie Sarce - Endangered Spacies g.'\a 8

10003714 Fish and Wildlife Serice - Wildie and Spori Fish Restoralion [ O [J

10003718 Mera Ouser B0 8
Minerais Reguiabion and Comgsante

10003716 MNabonal Park Sendca - Concessions Managemant 88 a8

10003717 Hational Park Serdce - Herlage Partnershio af o B a)

10003718 Nabonal Pank Sarate - Tochastal Assistints 08 ®@

10003720 US Geolngiesl Surey - Bislogical Information Useagament [ [ []
30 Dialhenry

10003721 us logical S - Biodogical R h BB A

10003722 g National Coope e O |
Manping

10003723 Habional Pask Sanace - Wisitor Sansces [l Y o

10003724 Bureay of indian Afairg - Operation and Uaintenance of O3 @
Irrigation Projects

Updale Penmussioas Hesel
thame | linsr Home | Toseing | BABTVe: | £40 | Semacty | Brnvmce Snicy | SinMag | Merofis | Lagest

tart EDED- B rtax

9. The user permissions will save and the user’s information will appear at t
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

Permissions in PARTWeb

- Micrmenft dut

17 MAX Seanty f - o

Check Agency admin permissions on Home Page

1. Login as an Agency admin user.

2. From the Home Page navigation menu, check the following permissions.

aft Internet Explorer

Que- O W @G P

LT e

arFFiEw BF

MAN

* PARTWeb v2,4.4
Eearch for a Program in
PaRTWet:

Reghster Hew Program

Aszeument in PARTwet
Adminkstration

Usery

Import Program
Change Password
Contact Us

Logout

AGEMENT AND BUDGET &=

User: BARTLEWTTZ, ADRIENNE
PARTWeb v2.4.4

Piease thoase an exesting ProgramyAssessment. If your PART Boes not appear on this screen, you may greate
2.ngw ong (3ssuming you have an OMB Program Code and that code has not already been used to asscoate
aprogram aiready).

[y

Code Program Natws Aetians.
= ; Hew |

19090008 Foed Damage Reduction Aasepsmert |
New |

10000018 Immigration Sefvices

10090050 Chamieal Demirtarzation Ancessment

2005 Zgoskis

10000070 Missile Dofense

4 2003 20¢ SSEESMENt |
oaouss 2070 Emissions Coal Based Electricly 2005 200540
AQRAUCIES Gnd Hydrogen Production S 503

10000134 001 wildland Fire Management 02
£ 2QOEMFD  Crested 08/08/08 for
passback to Agency

Superfund Remaval

2 multiple Award Schedules 2005 2002 Created 4/11/05

Amaico 2008 2005452
neriCorps £l

£

he top of the webpage again. To get

1. The user has permission to the “Administration” links.
2. The user has permission to the “Register New Program” link.
3. The user has permission to the “New Assessment” link.
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Check OMB user permissions on Home Page
1. Login as an OMB user.
2 From the Home Page navlganon menu, check the following permissions.

RARTWe."

aFFIc

MAF\U—\( EMENT AND BUDGET

» PARTWeb vZ.4.4 | User: BARTLEWITE, ADRILNNE !
Search for & Program in
il PARTWeb v2.4.4

fogiator New Progan
N AT Flaase choose an existing Program/Assessment.. if vour PART daes not appear an this sreen, you may eate
Change Password A.new ona (aRsuMIng you have an OME Program Code and that cade has not already baan used to assomats
& program akeady).
Support

Contact Us v pRoGRAMS |
Logout

Frogram Notes

Flood Damage Reduction

Immigration Services

0 Chemical Demslitarization
10000070 Missile Defense

snangass 60 Dmessians Coal-Nased Dlectrty
A00000ES S Hydragen Produdtion

| 10900134 D01 Wildland Fire Management

Created 04/05/05 for
passhack to Agency

| 10000228 Superfund Removal

| 10000242 Multiple Award Schedules Created 4/11/05

24 AmenComs

ASIESSMENT

D @ et

1011 B

1. The user does NOT have permission to the “Administration” links.

Check Agency user permissions on Home Page
1. Login as an Agency user.
2. From the Home Page navigation menu, check the following permissions.

Fe Bt Vew Faies  Took  Hep
Q- O W @G P frree @

) s ek o o o e

¥ PARTWeb w7 4.4 | User: BARTL EWITZ, ADRIENNE
Learch for a Program i
ART PARTWeb v2.4.4
Change Password
Suppart Please choase an exsting Program/Assessment
Contact Us ]
Logous, Code Program Assessments Notes Actlons

| 10000008 Fload Damage Reduction
| 10000018 tmmigration Servces

| 10000050 Chemical Demslitanzaton
10000070 Missle Defense

_ . Tero Emissions Coal-Based Flectricity and
00000ES
ADOOORS hy;dregen Producticn

| 10000334 DOI Widland Fire Management
00238 Supsrhy e 2005 2005HPE  Craated O8/05/D5 for

10000278 Suparund Removal ..245 i
| 10000242 Multipla Award Schedules 1n05 2002 Craated 4/11/0%
| 10000334 AmenCorps ‘5.125- 288 2opsuEn

10000334 Space Shutle
| 10000430 Farmiand Protection Program
| 10000443 Federal Crop Insurance

10000452 Multi-Family Housng Programs - RePART 2003 2002 4

4E] e e g fage et ragram e s 1024 B

10:45

1. The user does NOT have permission to the “Admlmstranon links or ‘Register New Program” link.
2. 'The user does NOT have permission to the “New Assessment” link.

Check Agency admin permissions on Program Page

1. Login as an Agency admin user.
2. From the Program Page, check the following permissions.
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2 Training Yideo - Microsalt Intur et Explares

Fle L3t Ve Favomes Toos Meb
Qu- ©

&

D et ot € 5

e o grelacoioas ererwrToad =283 » [o =

BARTWeb”"

MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Saarch for a Program in Program: Training Video (10009999)

PARTWb
Register Hew Frogran Training Video
Asteremant i PARTwab
* Trasning Vides [~ smarany
Edit Program | Program Code 10009999
User Permissions Frogram Tale  Traning Video

Agency Contact JghnSmih . 111-113-111 |

OME Contact e Smigh

Create Mew Assesment

Adminkstration | Notes
hens
Mepork Progrom [ mmsessemms 1
| Year Motes Actions
Change Password | 2008
Contact Us 2
Logout

] cone S @ intener

Nstat, epDE- [Eeaw

The user has permission to the “Register New Program” link.

The user has permission to the “Edit Program”, “User Permissions”, “Create New Assessment”,
“Funding Accounts”, “Question Answers
“Pollow-up Action” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, answers, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.

N —

LE T

, “Question Weights”, “Performance Measures”, and

>

Check OMB user permissions on Program Page

1. Login as an OMB user.
2. From the Program Page, check the following permissions.

o) o)
2 Training Microgoft Internet Explorer

Q-0 [ @@ O drroes

QFFICE QF %-RTIV.I -
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Program: Tralning Video (10009900

Smarch for & Program in
PARTWeb:

Register Hew Program Training Video
Assement in PARTweh
P Training Video |"_.|"~"_ evemm |
L&t Program | Program Code 10009990

Creats New Ausescment | | A9EnCy Contact John Smith , 111-111-111

| OMB Contact

1
User Perméssions | Program Tile  Traming Videa |
|

Change Password

Sigment

Contact Us | 1
Logout !an Notes Actions

Craata New Assessmer

S W irernet

S0 nsen.,  (ChEven. [ Chemtiwe.. |2 Haome.. . LJES

1. The user does NOT have permission to the “User Permissions” link.

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Follow-up Action”, answers, and the “Display Measure Targets” link.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, the answer, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.
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Check Agency user permissions on Program Page

1. Login as an Agency user.
2.

N A L
Qua- @ ¥ @@ P s

PARTWel
arrice ar —
MANAGEMENT AND BUDGET
PARTWeb v2.4.4 User: BARTLEWITZ, ADRIENNE K i President
i i P i Program: Training Videa (10009999}
PAETWel
* Training Vides Training Video
Change Password
sveemt 1n Code 10008555 |
rogram Code
Eotel Program Title  Tramng Video |
Logout Agency Contact John Seuth , 111-111-111
OMB Conkact  Jane Seth
| Notes
[~ ssessrems L
Year Notes Actions
| 2005
] Dore ,5 @ interrer

T start EEDE- [Hrexw, o S0 e, [ Shoomenn. [ Clesmwe. | D Maoome. | L JETRE T
1. The user does NOT have permission to the “Edit Program”, “User Permissions”, and “Create New
Assessment” links.

EERNT3

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Recommendations” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, answers, “Add
Performance Measure”, “Edit” and “Delete” measures, “Add “Follow-Up Action”, and the “Edit”
and “Delete” Follow-Up Action links.

Adding/Editing user permissions for an existing assessment

1. Login as an administrator who has permission to edit a program assessment.
2. From the Home Page, click the program title to go to the Program Home Page.

[= |

Q- O 1)@ P frrem @ 5 p
T v Bl O
004610  Development Cradit Authoriy (DCA) 2005 ;x'gwg”m;n- ]
=— Mew
10004611 g 000t Cemices (ICASS) 2003 assesament || (@D
anaprs  Intematonal Nascotics Contral and -
AD004B1Z | g Enfarcement- Africa/Asia it (W}
0004613 Inter-Amencan Foundabon 2005
10004613 African Development Foundation 2005

Paace Corps: Intemational =
5
J0004615 o meeerism 2005

Broadcasting Board of Governors -

0004618 Enginaaring and Technical Servicas aus
ol g ot e 208
10004018 Asian Development Eank 2093
10004648 PEPFAR: Focus Countries 2005
10004620 PEPFAR: Other Bilateral Programs 4003

PEPFAR: Glabal Fund 2005

:Imemmna!l:lnrarmann« Pregrams 2008

(DACF funds’

Titha V1 Indian Housing Loan Guarantes 2005

Publc Houseng 2005

Tast 2007 2005

test

art B0 CODHE B box-moseho. | C)eariwebuse ..,

3. Click the “User Permissions” link from the navigation menus area.
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D Macromedia Captivate - [untitled. cp®]

Qm- Q- K @G Lo o= & 15 pase

The Agency sho

agency. Itis not necessary to

E&RT‘.-: e

oFFIER BF -

MANAGEMENT AND BUDGET

DARTWab v2.4.4 Usar: RARTLEWTTZ, ADRIFMNE
i s o Frogram: Training Video [ 10009999}
PaETWeD
Hegister Hew Program Training Video
Aszessment in PARTweb
ExpectMore. gov Batch [ sumssnmy L
Regort Program Code 10009966
» Training Vides Program Tithe  Traiming Video
81 Program Agency Contact John Smeth , 111-111-111
Py vt e | OMA Contact  lane Smith
——————— = Notes
Crnate Mow Assnisment
Administration ASAESAHENTS
Livers Year Notes Actions |
gt Pigraen 200 000000 |
Change Password
Contact Us

seEpDHE-=- 1B b M. T dinte., | G 0F Trami [ . D Macrome
uld be defaulted to the appropriate agency. Click OK to get the entire list of users for the
ype the First Name, Last Name, etc. to find the user.

e Jof 4 1] e K, e preven X

Edit the content

Y A

B O e @)

2 g o s i =1 111
it e RART
MANAGEMENT AND BUDGET

PARTWeb vZ.4.4 | User: BARTLEWITZ, ADRIENNE oc Office of the Preside
Program: Training Video { 10009999 ) -

Soarch for a Program in
PARTWeL

Register Naw Program | User Permissions
Asyessment bn PARTweb

Expocibare.go Batch
Regort
Training Video

Edit Program

3 Permi o
o E—— A ! Exmcutive Diffice of e Presdent -
Creatn New Bssevment

Administration
Users e »
Imgort Program = -
e Posrond ==
Contact Us. &
Logout

EEMBE . (B [Came, - Soen. [T,
s of the User Permission fields by placing checks next to their names in the correct boxes:
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2 Usor Permissions - Microsoft Internet Explorer

Fle Edt Vew Favortes Toos Heb
Qus- D =) B th Powsn slpronm 8 1
48] e pma_amb. oo 00 DA T T am Asser DerTerSORT
QFFICE OF P&RT
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 User: BARTLEWITZ, ADRIENNE
Frogram: Training Video (10009999)

Search for & Pragram in
PARTWeb

Register Hew Program User Permissions

Assessment in PARTweb

Expec More.gov Baich | 1

Repart

Trainig Viden Please nobe: user permissions are s
checkboxes below. Form submission

ed automatically as you chek any of the
not required,

Edit Program

® User Permissions User Agency Admin  View Wrile
Create Hew Assecoment BARTLEWITZ. ADRIENNE Executive Office of the President  [F] = El
Administration
Users.

Imgort Program
Change Password
Contact Us
Logout

T start CEOOE. |[BMrbenms. | ©zmerse. - Shoenegs.. | G) srwebie..

6. Click back to the User Permissions on the left-hand toolbar to save the permissions. You can verify that the
changes were made appropriately by going back and seeing the checks next to the person’s name.
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Section 9: XML Data Transfers

Currently Under Construction
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Section 10: Help

To troubleshoot technical, network, and systems problems with PARTWeb, agency
administrators should call the EOP Help Desk at (202) 395-7370 (this is also the MAX A-11
application support) or please email PARTWEB@omb.eop.gov.

There is a Contact Us page in PARTWeb that provides guidance and contact information.
Also, there are several tutorial videos on the MAX Homepage
(https://max.omb.gov/maxportal/webPage/home/partWebTraining ) that may be
helpful.

For guestions related to a specific PART program, the agencies should work with their
respective OMB program examiner. You can find the OMB program examiner’s contact
information in each PART that the OMB examiner is assigned to.
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